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Duties and Responsibilities of Attendance Committee
Duties:

1. To monitor the students attendance at the departmental level as per the guidance prescribed by the by University of Mumbai (Ordinance 0.6086 related to the attendance).

2. To arrange the attendance committee meeting.

3. To submit the minutes of meeting to the principal.

4. To arrange the meeting of defaulter students along with their parent/guardian wherever necessary at the end of semester.
Responsibilities
1. To collect the monthly defaulter list of the student from respective HODs.
2. To confirm the message of defaulter student is conveyed to their parents by respective departmental coordinator.

3. To confirm whether the defaulter list of the student is displayed declaring their respective attendance for that month on department notice board.

4. To submit the recommendations of poor attendance students to the principal along with legal evidences at the end of semester for further decision.
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